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Terms of Reference

Technical officer
For the project

Engage Civil Society in Integrated Water Resources Management in 

the Southern and Eastern Mediterranean Region

funded by the Canadian Cooperation (CIDA)
Reporting to:
Project Manager, Capacity building for sustainable management of wetlands and water resources in the southern and eastern Mediterranean, Wetlands International

Full-time position: 35 hours per week; project’s duration: until 31.12.2011
Based at Station Biologique de la Tour du Valat, near Arles, France

Grade:    € 2,100 – 2,300 per month gross salary depending on experience in accordance with the Tour du Valat salary scale
Background

Wetlands International is a leading global, non-profit organisation dedicated solely to the work of wetlands conservation and wise use, as a contribution to sustainable development. The organisation has a core staff of around 200 people in 16 offices worldwide and cooperates with an active world-wide network of wetland scientists, managers and conservationists. Wetlands International works with partners in government, NGO’s and the private sector and manages a large number of global level, multi-partner projects as well as working at the national and community levels. The Wageningen office is the headquarters of the global organisation.

Tour du Valat is a research center for the conservation of Mediterranean wetlands, based in Camargue, Rhone delta in France. There are about sixty staff, running research programmes for more than 50 years, aiming at understanding better wetlands ecosystems and demonstrating the values and role of wetlands for biodiversity and sustainable water management. 
Tour du Valat is a long-term partner of Wetlands International, working together especially in the context of MedWet and in technical collaboration on waterbird conservation and monitoring programmes. 

Wetlands International has developed the Mediterranean Water and Wetlands Capacity Building Project in order to strengthen the role of civil society in addressing water management issues and the role of wetlands in water management, especially in the southern and eastern Mediterranean countries.

Through a consultative inception phase in 2008, project partners and demonstration sites were identified in Morocco, Tunisia and Jordan.
Through demonstration sites, exchange of experience and training / capacity-building activities, the regional project aims at finding ways in engaging civil society in the water dialogue for a more sustainable water and wetlands resources use in the Mediterranean region. A regional conference at the end of the project will draw lessons learned during the 3 years of implementation of this innovative project.

The project coordination unit (PCU) is based in Tour du Valat, in Camargue, and is composed of two persons. The Project Manager was recruited in December 2008 and Wetlands International is looking for a technical officer to support the project manager in the coordination and technical backstopping of project activities.
The role of the Coordination Unit is to guide and facilitate the project’s implementation from December 2008 until project completion end 2011. The Coordination Unit is responsible for the day-to-day running of the project and ongoing liaison with and provision of support to the in-country implementing partners. The PCU is ultimately responsible to the lead organisation, Wetlands International but they are employed by Tour du Valat for this purpose.

Hence the successful candidate will support the Project Manager to develop and maintain a collaborative partnership to achieve the project between Wetlands International and Tour du Valat and an effective coordination and networking with in-country project organisations and a number of key stakeholders, such as WWF Mediterranean Programme office, MedWet and the Global Water Partnership-Mediterranean.
The preliminary proposal for the project is available on request for prospective applicants for this position.

Working relationships

INSIDE Wetlands International and Tour du Valat:

Reporting to the Project Manager based in Tour du Valat. On a day to day basis required to work with the Wetlands and Water Resources Goal Leader and the Global Capacity Building Officer in Wetlands International HQ; the Programme Head in Tour du Valat, plus numerous technical staff in both organisations.

OUTSIDE Wetlands International and Tour du Valat:

Partner organisations; governmental representatives, scientific institutions, donors, consultants.

Overall Purpose of Job

OVERALL PURPOSE OF JOB:

The Technical Officer will support the Project Manager in the implementation of the Project, e.g. administrative and technical support where necessary. He (she) will ensure the smooth running of the Project’s communication and administrative systems in line with the donor and partner requirements.

Post

MAIN DUTIES & TASKS:

· Ensure together with the Project Manager continuous liaison and support for local partners in Morocco, Tunisia, Jordan ;

· Provide technical advice and guidance to partners in the field of integrating wetlands in and river basin management and more specifically aspects related to planning processes, water-use, multi stakeholder mediation, ecological awareness and monitoring tools; local participatory approaches ; role of women in water management;

· Follow developments in the fields of water, wetlands and environment in terms of policy, practice and science in the Mediterranean region that are relevant for the project ;

· Support the Project Manager in the development and implementation of monitoring & evaluation tools and support local partners in their use;

· Develop, under project manager supervision, internal and external communication tools (project newsletter, expert database, web page…);

· Ensure administrative processes and standards for the office are in line with donor requirements and facilitate their effective use;

· Arrange travel, visas, accommodation, hospitality and itineraries for the Project Manager and visitors;
· Organize and communicate the administrative processes of the project to partners in line with the donor requirements.
In order to achieve this, it is anticipated that the Communications and Technical Support officer will need to:

· Provide a technical backstopping role to the Project Manager whilst in the office or in the field;
· Support the set-up and maintenance of financial, administrative and project management systems according to standards set by Wetlands International and Tour du Valat;
· Communicate regularly through phone, email, mailing with all project partners including government and civil society partners;
· Support the project manager in the preparation and development of Project Coordination Unit annual workplans and budgets in line with the logical framework of the project;
· Participate in relevant staff activities of Wetlands International and Tour du Valat;
· Occasionally translate short documents in French-English and Arabic desirable;
· Occasionally travel to the 3-4 target countries (1 to 2 trips per country per year).
Qualifications and Experience

Profile: The position will suit a highly motivated, support person who is also able to work under their own initiative should the occasion demand it. The successful candidate will have an appreciation and a good understanding of the issues involved in integrated water management, wetlands, capacity development and civil society in the Mediterranean Region. Technical knowledge in the subject area and region is desirable but not essential, as the coordination unit will work closely with experts’ network within Wetlands International and Tour du Valat. The networking skills is essential part of the post.

The successful candidate will have experience of working with civil society organisations in the region. 

Competencies:
· Masters in ecology (a focus on wetland conservation would be especially helpful), water management, local participatory development or sustainable development

· Previous experience in one or a combination of the fields of wetland conservation, water sector, sustainable development or civil society capacity-building is highly desirable.

· Strong interest in environmental issues and in working with relevant institutions and initiatives in the Mediterranean region, with preference of experience and/or networks in the south and east Mediterranean countries

· Excellent written and inter-personal communications skills, and in particular good ability to work effectively in English and French.

· Well-developed computer skills.

· Knowledge of other languages of target countries and cultures is highly desirable – especially Arabic. 

Applications: 
Those interested in applying should send a covering letter addressing the selection criteria together with their detailed curriculum vitae, plus contact details of two referees, who can vouch for professional and personal qualifications.

Deadline: Monday 23rd of February 2009 at 9:00 

Interviews will be held at Tour du Valat, near Arles.

Applications should be sent in English by e mail to M. Jérôme BOSSUET (bossuet@tourduvalat.org) Tel: +33 4 90 97 20 13
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